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Introduction

It's possible to find some differences between the images in the present manual and the windows
of the software. This happens beacuse of the continuous activity to improve your consultation of
the system web site.

The preliminary registration allows to participate to the online tendering procedures.

Every bidder, using this portal, can also exchange information and communications using an
incorporated message program.
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Sign up to the platform

To register, click on Register at the center of the Home Page.

Welcome to the digital platform for the management of the Electronic Tenders

Operators who wish to partecipate to electronic tenders must register to the platform through the link below or on the top right. The guided procedure will enable the credentials necessary to access the reserved area

in which it will be possible to immediately take part in an
"Open Electronic Procedure” .

To request technical support for participation in electronic tenders you can contact the support company in the following ways:
- Forward a ticket through the ticketing system with the question o the detail of the problem found, with any screens, in the "Technical Support” area. Wait for the reply to be received within 8 business hours.
- For urgency, please contact +38.070.41979, after opening an assistance ticket.

The service will be available from Monday to Friday from 9 am to 6 pm (GMT+1 Rome

oo | o

Latest posted news

Curren tly there are no news
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Registration

Clicking on Register will start procedure in four steps, in which will be required to insert some mandatory
data.

Please insert a valid e-mail address and choose a password.

Registration
* subscription guide

‘ REGISTRATION ‘
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*E-mail:
*=Re enter email

*Password:

At least 8 characters lenght. It must contain at least 1 uppercase character, 1
lowercase character, 1 digit ed 1 special character (1, §%="-%+).

*Retype Password Again:

Retype password.

Registration information

Registration is mandatory to subscribe to any electronic tender

Whilst undergoing basic registration you need to enter your credentials (username and password) and a few more details. You will b sent a confirmation email with a link to dlick on, in order to prove the account's authenticity.

Complete all the fields and click on Next.
In the User Profile area, please insert the company's informations and the user data, then click on Next.

User profile

Registration

* subscription guide

COMPANY INFORMATION

* Company name:

If is not an italian company, select following checkbox; 1

VAT number:

= Company tax code

USER DATA

*Name:
*Surname

If Legal Representative is not italian, select following checkbax: L1

*Tax code:
PLACE AND DATE OF BIRTH
*Date Of Birth: |dd/mm/yyyy (-]
*Country: | ltaia [~
County: | Select... [“]
=City: | Select... v

In the Privacy and terms area, please read carefully all terms and conditions about privacy and use,
select all the checkboxes and click on Next.

Accept privacy's terms and conditions

PRIVACY AND TERMS

Privacy informations

Read the information published with Legislative Decree no. 196/2003. Pursuant to Leg. D.196/2003 for the protection of personal data, the Administration informs you of the following: the personal data you will freely communicate will be confidentially recorded and
processed by the Administration, only for its institutional purposes, connected or related to its activity. Registration also entails authorization to process the data to the software maintenance company. Your data will not be disseminated or communicated to third party,

With the only exception of the software maintenance company. According to the Art. 13 of the decree, you can consult, complete, modify or delete your data anytime and completely free of charge, or oppese their use, in whole or in part, by writing to:
info@legaseriea.it

[] =1 accept the privacy policy

Terms and conditions
[] =1declare that I have read and accept the rules on the conditions of uss set out below:

Rules of procedure for e-procurement systems ¥

€ 1t is mandatory to accept all conditions

The Registration is complete.

REGISTRATION COMPLETE!

An e-mail containing a link has been sent to your inbox: to confirm your registration to the service, dlick on this link. After confirmation, you will be redirected to the site in order to continue with the enrolment process, and enabling you to manage your data. At any time
you will be able to access the portal using your email and password.

Click here to return to the main page

USER ACTIVATION

* Activation code :

User Activation Resend code

The system will send you a confirmation e-mail that contains an alphanumeric activation code.




Dear User,
your account has been successfully created. Once activated you will be able to access e-Procurement portal.

To activate your account, you must access the Portal https://example.acquistitelematici.it/ and enter the activation code you
find below; alternatively, click on the link below.

Your activation code is 2RDK9U4V

Click on the following link to activate your account directly: https://example.acquistitelematici.it/validate /2RDK9U4V

Best regards.

You will have to copy the received code in the related field to activate your account.

As soon as you activate your account you can participate to online tenders.
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Recover your password

If you forget your password after the registration, it's possible to recover it in total autonomy.

To recover your password you have to click on Login button in the center of the home page or in the
right up corner in every software page.

In the Login page click on Forgot password link that is located under username and password's fields.

Access via credentials

ACCESS VIA CREDENTIALS

(To leg in, you can use the email, tax code, or ID number)
* Username:
* Password:

Forgot password
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To recover your password, fill the related field specifying the e-mail address used for the registration,
then click on Request. The software will send you an e-mail that contains a link. Click on the link to
access a page where you can choose a new password.

If you forget what e-mail address you chose for the registration, you can fill the appropriated field
identifying the legal representative's national insurance number or the company's VAT number and click
on Request. The software will send you an e-mail.

If the e-mail used for the registration is no longer active, it's possible to ask for technical assistance
through the link in the left menu of the software's home page. In the request you have to specify some
data: VAT number, National Insurance Number, personal data of the user. You must also send a copy of
an identity document of the user. The technical support will help you to change your e-mail that you can
use to access and, if necessary, to recover your password.
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